The Reinhardt College 2010 EagleWeb Registration Instructions

To access the Course Schedules:

e Open a browser and go to https://eagleweb.reinhardt.edul/ics

In the field labeled User Name (shown below) enter your Student ID number
e In the field labeled Password enter your password.
e Click the Login button

e If you don't remember your password, enter your ID number and then click "I forgot my
password"”. It will automatically generate a new password and email it to your Reinhardt
email account. Check your Junk Mail, as it sometimes gets caught there.

Login i

e Select the Current Student tab and then My Academic Information.

e On the Registration portlet, select Course Search
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*Remember to select the appropriate term when searching or registering for courses.


http://eagleweb.reinhardt.edu/ics

To Register/Add Classes:

» Select the Current Student tab and then My Academic Information

» Select Either the Add/Drop Courses or Course Search Option

Add/Drop glbCourse Search
Courses

Add/Drop Courses OPTION — use this option if you know the course code AND
section number
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« Registration Registration - Add/Drop Courses

 Instructions

e Announcements Add/Drop > Add/Drop Courses

* My Schedule add/Drop

o My Grades

My Course Information

Term: - - Division: -
pemm—— Spring 2009-2010 = Al
My Advising Information The Add Period is open fram 9:00 AM on 10/12/2009 until 1/9/2010 and the Drop Period is open from 9:00 AM on 10/12/2009 until 1/9/2010,
wou are currently registered for 0 credits.

My Courses
My Pages Add by Course Code Course Search

To add courses, enter the course code (8.9, ART101) and section code (e.g. A), for up to six courses. if you do not know the course or section
codes you need, use the course search tab above.
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Once a course is identified — Click | Add Courses |to add the course to your schedule
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Course Search OPTION — Use this to search courses
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» Once a course is located, you will click on the box in the Add column next to the course
then click | Add Courses to add it to your schedule.
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To Drop Courses:

» Select the Current Student tab and then My
=

> Select the Add/Drop Courses

Academic Information

» Your schedule will appear at the bottom on the page with a box to check to drop the

course

EXAMPLE:
Your Schedule (Registered)

Drop Code Title

T BUS 407 01E MCINTERNATL BUS
10:50

TR
12:15

I ENG 099 010 MCBASIC ENGLISH

M 6:00 PM -

Schedule

201
11:00 -

» Once the appropriate box is checked click

Drop Selected Courses

2} My Academic Informatior

n - Record's Office | EagleWeb - Microsoft Internet Explorer

Location

Main Campus George M. Lawson

Main Campus Blanche Hagan Chg
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Add/Drop > > Add/Drop Courses
Add/Drop

Term: Spring 2009-2010 Division:

The add Period is open from 9:00 &AM on 10/12/2009 until 1/9/2010 and the Drop Period is open from 9:00 AM on 10/12/2009 until 1/9/2010,
You are currently registered for 6 credits.

all =

My Courses

My Pages Add by Course Code || Course Search

To add courses, enter the course code (e.g. 4RT101) and section code (e.9. &), for up to six courses, if you do not know the course or section
codes you need, use the course search tab above.

Course
Code:

Course
Code:

2.
S
6.

Section: Section:

111

Your Schedule (Registered)

Drop  Code Tide Schedule Location Credits
r BUS 407 01E MC INTERMATL BUS M 6:00 PM - 10:50 Main Carnpus Gearde M. Lawson Academic Center 201 3.00
¢ ENG 099 010 MC BASIC ENGLISH TR 11:00 - 12:15 Main Campus Blanche Hagan Chapel 103 3.00
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**Please remember to LOG OUT when you are finished**

If you have any problems with Web Registration, please contact the Office of Records,
Registration and Advisement at 770-720-5534.
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