How to Copy Course Content in Canvas

1. Go to “Course Settings” in the Course in which you want to import
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3. Choose “Copy a Canvas Course.”
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4. Select the “Course Name” from which you want to copy content.

@4 Mail - Lydia Ellen Laucella - O X | New Tab % | G howto copyassignmentsinc: X Import Content: Lydia Training X How do | select specific conter X |+ = X

< > C & reinhardtuniversity.instructure.com/courses/1055/content_migrations * @ e B 3 E

Apps Stream Relaxing Ins.. [y Mail - Lydia Ellen La.. 7 Roswell North Elem... 3% Leveled Books |Rea.. [ Microsoft Word Onl.. [J] Promotion and Ten... B CITEL Notebook [ lego elves summer... »

Home

Import Content

Announcements
Content Typg Copy a Canvas Course

Syllabus

Modules Search for a cpurse |

Grades @ Include completed courses

People

Content All content

Collaborations Select Speet
Google Drive

Options Adjust events and due dates
Office 365

Bookshelf® Cancel

Badges

Flipgrid

RedShelf Course
Materials

Assignments CU rrent JObS

Common Conferences

3 Course Copy THRIVING IN COLLEGE Sep 10,2019 at

. . &
Discussions 4 10:25am

. Quizzes & . o : .

5. Select “Specific Content.” And then press “Import.” Wait...
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Press Select Content.
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Find the item you want to copy. Then press the arrow to bring out a drop- down
menu.
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8. Choose what you want to copy. Then press “Select Content.”



@y Mail - Lydia Ellen Laucella - Ou X | New Tab X | G how to copy assignmentsin ¢z X Import Content: Lydia Training X &2 How do | select specific contsr X | + — X
< > ¢ & reinhardtuniversity.instructure.com/courses/1055/content_migrations r @ o & 3 :
I apps [ Stream Relaxing Ins.. (3§ Mail - Lydia EllenLa.. 7 Roswell North Elem... % Leveled Books |Rea.. [l Microsoft Word Onl.. [ Promoticnand Ten.. B8 CITEL Notebook [ lego elves summer... »

> BE» Assignments(47)

L B £ Quizzes(2)

Critical Thinking Assessment (Pre-Test)

Critical Thinking Assessment (Post-Test)
&0 Question Banks (1)
¥ Discussion Topics (1)
[ Pages(31)
&+ Announcements (1)
Rubrics (4)
) Learning Outcomes (5)

Files (106)

Select Content

9. It will take a minute to queue, once it is done it will say completed.

10. You should refresh your course and see if it has been copied properly. Go into your
assignments and locate the new assignment. It will show up as Imported
Assignments.
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*Pro Tip: Move the assignment into the appropriate assignment category, like Final Exam,
by dragging and dropping it. Or, rename imported assignments by clicking on the Kabob next
to it and edit it. If you do not change the name or move it into a different category, it will
show up as Imported Assignment in the gradebook.
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