REINHARDT UNIVERSITY

HOUSING & RESIDENTIAL EDUCATION

This guide will show you each step of the housing application. If you have any questions, please
contact the Office of Housing & Residential Education at reslife@reinhardt.edu or (770) 720-

5536.

| Step 1: Log into the My.Reinhardt.edu portal |

Visit the Reinhardt University website (www.reinhardt.edu) and click on My.Reinhardt.edu.
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| Step 2: Click on the RU EagleWeb tab

Within the My.Reinhardt.edu portal click on the RU EagleWeb tab.
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| Step 3: Log into EagleWeb

NOTE: Your EagleWeb Username and password are different from My.Reinhardt.edu**

For first time users of Eagleweb, your username will be ONLY your student ID# and then you
will need to click "I forgot my password". The following page will ask you for an email address
and you need to enter your student email address in the format,

lastnamelD#@students.reinhardt.edu, for example, smith123456@students.reinhardt.edu. Once

you click submit, a password reset link will be sent to your student email so that you can reset

the password.
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Welcome to EagleWeb

To login, enter your 5 or 8-digit Reinhardt ID number (do not include your last
name) as your User Name. Then, ef

r your password in the Password box.
Note: Your password is case-sensitive.

If you do not know your password, enter your 5 or 6-digit, Reinhardt University ID o all e
number (do pot se Title, Course Code, Faculty Last Name, and Course Description
fields blank, then click the Search bution, PLEASE NOTE: This schedule is for

pre-planning purposes only and is subject to change

clude your last name) in the User Name box, then click the “I
forgot my password" link next to the Password box. Your password will be
sent to your Reinhardt University e-mail address.

If you are a guest, you do not need to login. You may browse the course catalog by

If you are a current student, login then click here to add/drop courses
using the Course Search.

For additional help, select the Help tab.

Guest Course Search
Before logging in, please disable your browser's pop-up blockers. Enter text In the fields below and select a term to
Current Students: Login by entering your User Name and Password, then - N

| Step 4: Click on Housing

Once you have logged into EagleWeb, click on Current Students within the top menu bar.
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To login, enter your 5 or 6-digit Reinhardt ID number (do not include your last
name) as your User Name. Then, enler your password in the Password box.
Note: Your password is case-sensitive.

If you do not know your password, enter your 5 or 8-digit, Reinhardt University 1D
number (do pot include your last name) in the User Name box, then click the ‘T
forgot my password" link next to the Password box. Your password will be
sent to your Reinhardt University e-mail address

If you are a guest, you do not need to login. You may browse the courss catalog by
using the Course Search

For additional help, select the Help tab

Before logging in, please disable your browser's pop-up blockers.

Current Students: Login by entering your User Name and Password, then
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My Pages

Campus Announcements
EAFSA Deadline:july 1

Agendas

Guest Course Search Instructions

If you are a guest, use the Guest Course Search portlet. To view all courses,
leave the Course Title, Course Code, Faculty Last Name, and Course Descripfion
fields blank, then click the Search button. PLEASE NOTE: This schedule is for
pre-planning purposes only and is subject to change.

If you are a current student, login then click here to add/drop courses.

Guest Course Search
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| Step 5: Click on the My Housing Information

Click on the My Housing Information link which provides residence information and enables
you to apply for housing and submit housing deposits.
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M My Financial Aid

M My Housing Information the Registrar’s Office at 770-720-5534

Quick Links My Account provides information from the Business Office including account
My Pages v balances and course and fee statements.

My Groups 2 My Academic Information provides information from the Office of Records,

Registration, and Advisement. Use this link to view information such as advisor
info., course schedules, grades, and unofficial trans: s. Additionally, you may
register for courses using the Academic Inforr
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including missing documents
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My Housing Information provides residence information and enables you to specify
room and roommate preferences.

Reinhardt University Bookstore provides textbook information
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| Step 6: Review the information on the My Housing Information page.

Review the information provided on the My Housing Information page.
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REINHARDT UNIVERSITY

HOUSING & RESIDENTIAL EDUCATION

Residence Life is a vital part of your college experience, as living on campus promotes an environment of growth. You will learn about yourself and other students, as you will be living,
studying, and socializing with students from around the world. Based on evidence, students who live on campus are more engaged in the v, perform better academically, are more

likely to utilize campus resources and are more satisfied with their college experience. For about di Life visit www.reinhardt.eduwhousing. If you have any

question or concerns regarding living on campus, please email reslife@reinhardt.edu

My Residence Information

View your residence informatior
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| Step 6: Select the Housing Application

Select the Housing Application to apply for housing.
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| Step 7: Please read the Instructions.

Please carefully read the information on the Instructions page. Then click Next.
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This is the Fall 2023 Housing Application for Reinhardt University. There are three tabs to verify/complete: Student Information,
Housing Preference, and Emergency/Missing Persons Contact. When you have completed the application, click the Submit button
on the last tab. If you need to stop before the application is completed, you may save and return to it later.
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| Step 8: Please complete the Student Information Section

Input your Reinhardt ID# which will then allow the Student Information page to be pre-
populated. Indicate if you are a student athlete and if so which team. Then click Next.
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| Step 9: Complete the Housing Preference Section

Please complete the Preference page, including meal plan, and living preferences. Then click
Next.
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| Step 10: Complete the Emergency/Missing Person Contact Section

Please complete the Emergency/Missing Person Contact Section.

e The University will keep two types of emergency contact information for each residential
student: Missing Person Contact: In compliance with the Jeanne Clery Disclosure of
Campus Security Policy and Campus Crime Statistics Act, we are required to collect the
name of one individual to whom notification would be provided in the event you are
determined to be missing.

e Emergency Contact: In addition to Missing Person Contact information, we are also
required to collect the name of one individual you wish us to notify in the event of an
emergency.

e NOTE: You may list the same person for both the Missing Person and the Emergency
Contact.
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| Step 11: Review and agree to all the terms and conditions found in the Policies Section.

To complete application, you must review and agreed to the terms and conditions found on the
Housing Policies page. A completed Housing Application serves as a contract which is the
agreement all residents of Reinhardt University residence halls accept. The Housing Contract

incorporates rules and regulations listed in the Residence Life Handbook, Student Handbook and
Student Code of Conduct.
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| Step 12: Click the Submit button.

Click the Submit button to finish your Housing Application.
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Step 13: Submit Your Housing Deposit

To complete the housing application process, students must submit the $200 refundable Housing
Deposit. If a Housing Deposit is not submitted, the Housing Application will not be considered
complete and the housing application will not be processed. Click here to find out more and to
submit your Housing Deposit.
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