Basic Tipgor Getting Started with Canvas

1. Enter your instructorinformation and profile pictureunder your profile setting
a. Thisis a great way for students to get to know you.
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2. Begin with Moduledfor online courses or courses that are going to be posting a lot of content
online.

a. Name your modules as placeholders for information. This could be done as units,
themes, weeks, etcGo with rowever you already build your couraed what lives in
your established syllabus. It is helpfa have designedour syllabus and course
calendar first before getting started with Canvas.

b. You can leverage modulegou can lock the module until a certadtate, or you can have
students progress through the module in a certain order. You can do thisadifyeur
assignments have been created and after you have more than one mddhigewill



determine how students movthrough the course.
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You can duplicate modules only if a quiz is not attached to one. It might be a good idea
to build all your assignments and then create your modules.



3. Enter your assignments
a. Create all groups (tests, quizzes, projects, etader Groups in the Assignmentdta
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a. Assign grop weightsif you are utilizing wighted assignments.
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Then, aeate the modules andhove your assignments into the approprlate modules.
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5. Attendance
a. EnableAttendanceunder Settings, then Navigation.
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b. Enable attendance by aving attendance upYou @n create it as gradedassignment

if you want.
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c. Make sure to save your changes.

d. After the first time you take atterahce in the live cours@Roll Call attendance
assignmentvill show up under your assignmegitoup. Do not mody this assignment.
This § an exérnd tool.

e. You can movéhe attendance down tahe appropriate group weight (if you are
weighing assignmenjsby draggig and dopping it.

6. Pages

a. You can create content pagaader the Pages tathat have files attached, YouTube
videos, video instructions, weblinks for readingékiPageor justa simple mstruction
page for completing hoework/reading.

b. The possibilities are endless.






