
Basic Tips for Getting Started with Canvas 

1. Enter your instructor information and profile picture under your profile setting.  

a. This is a great way for students to get to know you. 

 

2. Begin with Modules for online courses or courses that are going to be posting a lot of content 

online. 

a. Name your modules as placeholders for information. This could be done as units, 

themes, weeks, etc. Go with however you already build your course and what lives in 

your established syllabus. It is helpful to have designed your syllabus and course 

calendar first before getting started with Canvas. 

b. You can leverage modules- you can lock the module until a certain date, or you can have 

students progress through the module in a certain order. You can do this after all your 

assignments have been created and after you have more than one module. This will 



determine how students move through the course. 

 



 
c. You can duplicate modules only if a quiz is not attached to one. It might be a good idea 

to build all your assignments and then create your modules. 

  



 

3. Enter your assignments. 

a. Create all groups (tests, quizzes, projects, etc.) under Groups in the Assignments tab. 

4.  
a. Assign group weights if you are utilizing weighted assignments. 



 
b. Then, create the modules and move your assignments into the appropriate modules.  

 
 



5. Attendance 

a. Enable Attendance under Settings, then Navigation. 

 

  



 

b.  Enable attendance by moving attendance up. You can create it as a graded assignment 

if you want.  

 



 

c. Make sure to save your changes. 

d. After the first time you take attendance in the live course, a Roll Call attendance. 

assignment will show up under your assignment group. Do not modify this assignment. 

This is an external tool.  

e. You can move the attendance down to the appropriate group weight (if you are 

weighing assignments) by dragging and dropping it.  

6. Pages 

a. You can create content pages under the Pages tab that have files attached, YouTube 

videos, video instructions, weblinks for readings, WikiPages or just a simple instruction 

page for completing homework/reading. 

b. The possibilities are endless. 



 


